Principal: Mrs S M Bridge B.A., Dip.Ed.

The Promenade Telephone: 61 2 9876 4481
Cheltenham NSW 2119 Australia 61 29876 6147
cheltenham-h.school@det.nsw.edu.au Facsimile: 61 2 9869 8521

My name is Helena Choi; I am the Community Liaise Officer at Cheltenham Girls High School.

My role is to facilitate and support Cantonese/Mandarin background families in relation to concern or
information regarding the school. If you are unsure about the letters and information you received from
the School please do not hesitate in contacting me on 9876 4481 or Email: cheltenham-
h.school@det.nsw.edu.au [ am available on Wednesday and Friday at school and in room B3

Please find below is a description of the role for CLO.

CLO supports parents in their understanding of school policy, DoE and BOSTES requirements via parent
meetings and attendance at major school initiatives.
Establish and maintain effective communication links by providing our interpreting skills and liaising

with teachers and parents about the needs and issues relating to students.
Duties

e mentoring students and parent’s

e conveying information and concerns between parents and students
e working closely, when needed, with the school counsellor and other agencies such as YLO (Police
Youth Liaison Officer)

e  organising interviews for the Principal, Deputy Principals and other Head Teachers re students'
education, behaviour issues and other concerns
e checking student attendance by calling parents

[ look forward to assisting your family at Cheltenham Girls High School.
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Yours Sincerely
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Helena Choi (Community Liaise Officer) Mrs Susan Bridge (Principal)
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