Booking a Parent Teacher interview
through the CGHS Parent Portal

Click on Interviews icon.
—

Parent teacher interview are open. Click one of the sessions to make an appointment for Semesler 2 Inferviews.
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Welcome - Select the student youd like to view below

Welcome to Sentral Parent Portal

Each of your children that attend Sentral College will be shown below. Simply select which child you'd like to review

by clicking on their photo. You can always toggle between each of your children by clicking on the student name
located in the top right of your view.

Read instructions page and select the student you wish to make bookings for below

Parent Teacher Interviews - Semester 2 Parent Interviews # Home - Parent Teacher Intarviews
Welcome to the Semester 2 Parent Interviews bookings screen.

From hare_you can easlly book a date and a time to see a specific teacher for each of your childran. This process Is quite
straight forward. Simply fallow the steps below o confirm your bookings

1. Click on the Select Timeslot button that is placed ned to the teacher you'd like fo meet with,

2 Selecta timeslot from the timeslots that are availatle for that teacher. The selectad booking imeslof will now be
resenved for you until you finalise this process.

3. Complete steps #1 and #2 unill you have selected an appropriate interview time for all of the teachars you'd like to

LT

IMhere afe a number of leachers you dont feel the nead to see, dick on the Selec Timeslols buttan and then click an

the red "Click if inferview not required” link,

5. Once you have made a selection for all of the classes shown below, click on the Confirm Appointments bution.

. The resened bookings you selected will now be confirmed.

.

Please note: Yau have a 10 minule inaciity session limeoul whilst seleding he bookings for your children. This means
that if you leave your computer for more than 10 minutes, any resened bookings will be released and other parents can
choose them. Itis impartant that you complele this process in ane go, IFyou do run indo any issues, please contact the
school dirgcly.

Pick Select Time next to each teacher/subject. Once a time is confirmed Select Timeslot will be
replaced witFNQe time selected
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12ZRO10 Miss Bosch T Select Timeslot

Business Studies 2 Unit 12881

Mrs Hugh Select Timeslot

Chemistry 2 Unit Mrs Tildesley Setect Timeslot

Timeslots
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When all timeslots have been finalised, select Confirm Appointments. You will then be able
to print out the confirmation and summary of appointments

Confirm Appointments



